[Your Full Name]
[Matriculation Number]
[Your Department]
[Your Faculty]
Lagos State University
[Date]
To:
The Bursar
Bursary Unit
Lagos State University
Ojo, Lagos State

										
Dear Sir/Madam

[bookmark: _GoBack]REQUEST FOR REFUND OF NELFUND DUPLICATE TUITION PAYMENT FOR [INSERT ACADEMIC SESSION]

My name is [Your Full Name], with [Matriculation Number], from the [Your Department] [Your Faculty]. I am writing to humbly request a refund of tuition fees paid twice for the [insert academic session, e.g., 2024/2025 academic session]. I initially paid the required tuition fee personally on [insert date of personal payment]. 

However, an additional payment was later made on my behalf through the NELFUND scheme. This has resulted in a double payment for the same academic session.

Below are my account details for the purpose of the refund:
Account Name: [Insert Full Name on Account]
Bank Name: [Insert Bank Name]
Account Number: [Insert Account Number]

To support this request, I have attached the Receipt or proof of personal payment, NELFUND payment confirmation, Valid means of identification.

I would be grateful if this request can be treated promptly. Kindly let me know if any further information or documents are required to process the refund.

Thank you for your time and anticipated assistance.

Yours faithfully,

[Your Signature]
[Your Full Name]							SegioOnlineServices
[Your Phone Number]

